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TOWN OF ALTON 
SUBDIVISION REGULATIONS 

November 19, 1968 
As Amended on August 12, 2002 

 
 

SECTION 1: AUTHORITY AND PURPOSE 
 

1.1:   Pursuant to the authority vested in the Alton Planning Board by vote of the Town 
Meeting and in accordance with the provisions of RSA 674 of the New Hampshire 
Revised Statutes Annotated as amended, the Alton Planning Board hereby adopts the 
following requirements, rules and regulations to control the subdivision of land within the 
limits of the Town of Alton, New Hampshire.  The Board may approve or disapprove 
plats showing the subdivision of land as defined in Section 3: Definitions. 

1.2:    These regulations are designed to accomplish the purposes set forth in RSA 674:36, as 
amended and for the purposes of protecting the health and safety, as well as the economic 
and general welfare of our citizens. 

1.3:    These regulations are intended to promote the orderly growth of the Town of Alton.  
They provide for public and other open space and for proper development of land, while 
preventing such scattered, premature or undesirable subdivision and development of land 
which would involve danger or injury to health, safety, or prosperity, by reason of the 
lack of adequate water supply, drainage, transportation, schools, fire protection or other 
public services, or which would necessitate an excessive expenditure of public funds for 
the supply of such services, or would be injurious to maintenance of the integrity of the 
Town of Alton Master Plan. 

1.4:   These regulations shall provide for the proper design, arrangement and coordination of 
streets/roads within subdivisions in relation to other existing or planned streets, or with 
features of the official map of the town; for open spaces of adequate proportions; for any 
prospective traffic; for adequate light, air, and access for fire fighting equipment to 
buildings; and for adequately coordinated and convenient systems. 

1.5:   These regulations require that the land indicated on submitted plats and plans shall be of 
such character that it can be used in a practicable manner for building purposes without 
danger to health, and generally shall include provisions which will tend to create 
conditions favorable to health, safety, convenience, prosperity or general welfare and to 
enable the Planning Board to exercise all powers authorized under RSA 672-677, as 
amended. 

1.6:    The Board at its discretion may require such additional lot sizes as would assure 
provision of the above mentioned amenities or would bring the proposal in accord with 
the best use of land beyond the requirements of the Zoning Ordinance.  Minimum lot 
sizes described in the Zoning Ordinance are subject to change where topography or 
special conditions exist which would dictate larger minimums. 
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SECTION 2: TITLE 
 
2.1:   These Regulations shall be known and cited as the Town of Alton Subdivision 
Regulations. 
 
SECTION 3: DEFINITIONS 
 
3.1:    ABUTTER: means any person whose property is located in New Hampshire and adjoins 

or is directly across the street or stream from the land under consideration by the local 
land use Board. For purposes of receiving testimony only, and not for purposes of 
notification, the term "abutter" shall include any person who is able to demonstrate that 
his land will be directly affected by the proposal under consideration. For purposes of 
receipt of notification by a municipality of a local land use Board hearing, in the case of 
an abutting property being under a condominium or other collective form of ownership, 
the term abutter means the officers of the collective or association, as defined in RSA 
356-B:3, XXIII. For purposes of receipt of notification by a municipality of a local land 
use Board hearing, in the case of an abutting property being under a manufactured 
housing park form of ownership as defined in RSA 205-A:1, II, the term "abutter" 
includes the manufactured housing park owner and the tenants who own manufactured 
housing which adjoins or is directly across the street or stream from the land under 
consideration by the local land use Board. 

 
3.2:    ACCEPTANCE: Means recognition by  a  majority  vote of   the Planning Board  by 

members  present  at  a  meeting  that an application is complete and ready for further 
consideration (see Section 5.5). 

 
3.3:    APPLICANT: Means the owner(s) of record or the duly authorized agent of the owner(s) 

of record of any land, which is proposed to be subdivided. 
 
3.4:    APPROVAL: Means the recognition by the Planning Board, certified by the written 

endorsement on the plat, that the final plat submission meets the requirements of these 
regulations, granted at a duly called meeting of the Planning Board. 

 
3.5:   BOARD: Means the Planning Board of the Town of Alton. 
 
3.6:    CERTIFIED SOIL SCIENTIST: Means a person who, by reason of special knowledge of 

soil science principles acquired by professional education and practical experience, as 
specified by RSA 310-A:84, I and II, as amended, is qualified to identify, classify, and 
prepare soil maps according to the standards of the National Cooperative Soil Survey, or 
standards adopted by the New Hampshire Department of Environmental Services, or 
standards adopted by the Board, and who has been duly certified by the State of New 
Hampshire.  

 
3.7:   CERTIFIED WETLAND SCIENTIST:  Means a person who, by reason of his or her 

special knowledge of hydric soils, hydrophytic vegetation, and wetland hydrology 
acquired by course work and experience, as specified by RSA 310-A:84, II-a and II-b, as 
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amended, is qualified to delineate wetland boundaries and prepare wetland maps in 
accordance with standards for identification of wetlands adopted by the New Hampshire 
Department of Environmental Services or the United States Army Corps of Engineers or 
its successor, and who has been duly certified by the State of New Hampshire. 

 
3.8:    COMPLETED APPLICATION:  Means an application consisting of all data required by         
            Section 7 (including but not limited to maps, studies, reports, expert testimony, etc.),  
            proof of payment of all fees required by Section 6, and proof of compliance with  
            applicable provisions of the Alton Zoning Ordinance.  The information submitted 
            shall be sufficient to invoke the Board’s jurisdiction to accept the application as    
            complete, begin the review process, and make an informed decision.   
    
3.9:    CONDOMINIUM:  Means real property and interest therein, where the undivided 

interests in the common area are vested in the unit owners or in cooperative or corporate 
association consisting of the unit owners.  It includes, but is not limited to multifamily, 
group, clustered or single family housing wherein units are individually owned but 
wherein open space and other facilities are held in common ownership.  Condominiums 
shall be considered a subdivision plan as outlined in RSA 356:B, as amended and 
reviewed accordingly. 

 
3.10:  CONTIGUOUS LOTS: Means adjacent or abutting lots which have a common boundary 

line. 
 
3.11:  DAY: Means a calendar day unless otherwise noted.  
 
3.12:  DRIVEWAY:  Driveway: shall be defined as any path of access used by motor vehicles to 

gain entry upon private property from a public right-of-way.  This includes: parking pads, 
private roads and any other means of access to public property from a public highway. 

 
3.13:  DWELLING UNIT: Means one room, or rooms connected together, constituting a 

separate and dependent housekeeping establishment for owner occupancy, rental or lease, 
and physically separated from any other rooms or dwelling units which may be in the 
same structure, and containing independent cooking, bathroom and sleeping facilities. 

 
3.14:  EASEMENT: Means an acquired privilege which one party may have in the land of 

another. 
 
3.15:  LAND-LOCKED LOT: Means a parcel, which is substandard by reason of no legal 

access. 
 
3.16:  LOT: A lot means a parcel of land at least sufficient in size to meet the minimum 

requirements for use, coverage and area and to provide required yards and open spaces. 
 
3.17:  LOT LINE ADJUSTMENT:  Means a transfer of abutting land among two or more lots, 

which does not increase the number of lots. 
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3.18:  LOT SIZE: Means the total square footage of land area within the boundaries of a lot. 
 
3.19:  MASTER PLAN: Means the Master Plan adopted by the Town of Alton Planning Board 

pursuant to RSA 674:2, as amended. 
 
3.20:  OWNER(S): Means all persons with a legal interest in the land to be subdivided. 
 
3.21:  PLAT: Means an accurately scaled map, plan, drawing or chart prepared by a licensed 

land surveyor depicting the subdivider’s plan or subdivision which is presented to the 
Board for recording in the Belknap County Registry of Deeds. 

 
3.22:  PLANS:  Engineering drawings, cross sections, profiles, architectural drawings, etc.  
 
3.23:  PRE-APPLICATION REVIEW: Means the two optional steps, Conceptual Consultation 

and Design Review that an applicant may follow prior to filing a completed application.   
 
3.24:  RIGHT OF WAY: Means any area of land used for, or intended to be used for a street, 

road, or public use.  The usage of the term “right-of-way” for land platting purposes in 
these Regulations shall mean that every right-of-way hereafter established and shown on 
a recorded plat is to be separate and distinct from the lots and parcels adjoining such 
right-of-way and not to be included within the dimensions or areas of such other lots or 
parcels. 

 
3:25:   SECURITY: Means cash, passbook or irrevocable letter of credit, reviewed by and in a 

form acceptable to Town Counsel.  (RSA 674:36, III (b) as amended. 
 
3.26:  STREET:  A street is a public or private thoroughfare, highway, street, road, or avenue, 

including the full width of its right-of-way, lawfully existing in the Town of Alton. 
 
3.27:  SUBDIVIDER: Means the registered owner(s) or the authorized agent of the registered 

owner(s) of a subdivision. 
 
3.28:  SUBDIVISION: Means the division of a lot, tract, or parcel of land into two or more lots, 

plats, sites or other divisions of and for the purpose, whether immediate or future, of sale, 
rent, lease, condominium conveyance or building development.  The division of a parcel 
of land held in common and subsequently divided into parts among several owners shall 
be deemed a subdivision under this title. (RSA 672:14, as amended) 

 
3.29:  SUBDIVISION, MINOR: Means the subdivision of land into three (3) or fewer lots that 

are fronting on an existing street that meets Town road standards, and requiring no new 
streets, or other municipal improvements. 

 
3:30:  SUBMISSION: Means the presentation of an application to the Planning Board at a 

regularly scheduled meeting for consideration of completeness. 
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3.31:  SURVEYOR: Means duly designated licensed land surveyor as required by the New 
Hampshire licensing laws. 

 
3.32:  TOWN ENGINEER: Means the duly designated licensed engineer representing the Town 

of Alton, or if there is no such official, the Planning Board Consultant or licensed 
engineer approved by the Board. 

 
3.33:  WETLANDS: An area that is inundated or saturated by surface or groundwater at a 

frequency and duration sufficient to support, and that under normal conditions does 
support a prevalence of vegetation typically adapted for life in saturated soil conditions.  
Wetlands include, but are not limited to swamps, marshes, bogs and similar areas. 

 
 
SECTION 4:  GENERAL PROVISIONS 
 

4.1: Whenever any subdivision of land is proposed, no land within that proposed subdivision 
shall be sold, transferred, leased, altered, or cleared; no road construction or building 
development shall be started, no permit for the erection of buildings shall be issued, and 
no subdivision plat shall be filed with the Belknap County Registry of Deeds until all 
required Land Use permits and approvals shall have been issued and a final plat, prepared 
in accordance with these regulations, has been approved and duly recorded by the Board 
and appropriately secured by the subdivider.  

4.2: Applicants have the responsibility for familiarizing themselves with federal, state and 
local laws and regulations that establish obligations relating to land development. 

4.3: Before any subdivision is made, or before the transfer or sale of any part thereof, and 
before any subdivision plat may be recorded in the Belknap County Registry of Deeds, 
the owner or authorized agent shall apply to the Board on a form provided by the Board 
and secure approval of such proposed subdivision in accordance with these regulations. 

4.4: Land of such character that, in the judgment of the Board cannot be safely used for 
building development purposes because of exceptional danger to health or peril from fire, 
flood, poor drainage, excessive slope, or other hazardous conditions shall not be platted 
for residential, commercial, or industrial subdivision, nor for such other uses as may 
increase danger to life or property, or aggravate the flood hazard. 

4.5: The Board may provide against such scattered or premature subdivision of land as would 
involve danger or injury to health, safety, or general welfare by reason of the lack of 
water supply, drainage, transportation, schools, fire protection, or other public services or 
necessitate the excessive expenditure of public funds for the supply of such service (RSA 
674:36,IIA, as amended). 

4.6: Land developments shall comply with the provisions of the Alton Zoning Ordinance.  
The Alton Planning Board is not legally authorized to waive or vary provisions of the 
Alton Zoning Ordinance.  The Alton Zoning Board of Adjustment is the only authority 
which may grant variances to the provisions of the Alton Zoning Ordinances.  An 
applicant with a land development proposal which does not comply with the Alton 
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Zoning Ordinance must either revise the proposal to comply with the Zoning Ordinance 
or obtain the necessary variance(s) from the Zoning Board of Adjustment. 

4.7: Land development applications shall also comply with all other applicable federal, state 
and local laws, statutes, ordinances and regulations including but not limited to US Army 
Corps of Engineers, NH Wetlands Bureau Regulations, NH Dept of Transportation 
(DOT) highway access regulations, NH Department of Environmental Services 
Regulations, NH RSA 155-E statues as amended governing excavations and the Town of  
Alton Building Code,  Highway  Policies  and  Regulations, Health Regulations and  
Zoning  Ordinance.      

4.8: Condominium development whether new construction or conversion, will require Board 
approval and compliance with relevant sections of RSA 356-B as amended.  Planning 
Board approval is required whether or not State approval is required under those statutes, 
or under rules adopted pursuant to those statutes. 

 
SECTION 5:  SUBDIVISION APPLICATION PROCEDURE 
 
 
5.1:   PRE-APPLICATION REVIEW (optional) RSA 676:4 
 
5.1.1.  The purpose of the pre-application review is to provide an opportunity for the Board and 

the applicant to discuss a proposal without any binding decisions being made by the 
Planning Board members or the applicant.  These discussions may save costly changes at 
a later date.  Statements made by Planning Board Members at pre-application discussions 
cannot be used to disqualify them during review of the completed application or as the 
basis for invalidating any future action of the Board. 
 

5.1.2.  Pre-application review is permitted and encouraged by the Alton Planning Board.  It is an  
optional, non-binding process and should not be confused with the required formal  
review of a completed application.  The applicant may decline to participate in the pre- 
application phases and begin the review process by filing a completed application for  
final review.  There are no statutory time limits for these phases, but the applicant may  
choose, at any time, to curtail the pre-application process and file a completed application  
to initiate the required review.   

 
5.1.3.  The pre-application review of a subdivision proposal is divided into two optional phases:  

1. Conceptual Consultation and 2. Design Review.  The applicant may forgo the  
Conceptual Consultation phase and begin with a Design Review. 

 
5.2.  Phase I Conceptual Consultation per RSA 676:4,II (a) &(c), as amended: 

 
5.2.1.  The applicant shall appear before the Board at a regularly scheduled meeting.  

5.2.2.  Notification of abutters and general public is not required. 

5.2.3.  The discussion is informal and plans or specific details shall not be presented.  The Alton 
Base map and the Town of Alton Tax Maps, the USGS Map and a site location map may 
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be used. 

5.2.4.  The owner(s) or agent may outline, in general terms, the type of subdivision or proposal 
that is anticipated.  The Board may discuss any pertinent information contained in the 
Master Plan and the local regulations that must be considered.             .          

5.2.5.  Neither the applicant nor the Planning Board may go beyond the general and conceptual 
limits and begin discussing the design or engineering details of a proposal until the 
abutters and general public have been notified. 

5.2.6.  The Board shall describe the requirements for a completed application and the procedures 
to be followed for the filing, submission, acceptance and review of a complete 
subdivision application (see Section 7). 

5.3.    Phase II Design Review per RSA 676:4, II (b) & (c), as amended:  

5.3.1.  The applicant shall appear at a scheduled meeting of the Planning Board. 

5.3.2.  The applicant shall provide a list of the names, mailing addresses, map numbers and lot 
numbers of all of the abutters to the parcel and the applicant and all those as set forth in 
RSA 676:4, II (b), as amended, including holders of conservation, preservation, or 
agricultural preservation restrictions.  The list must also contain the names and mailing 
addressees of any agent, every engineer, architect, land surveyor or soil scientist whose 
professional seal appears on any plat submitted to the Board.  The required fees to cover 
the costs of notices shall be borne by the applicant.  

5.3.3.  The applicant and the Board may discuss the proposal in detail so that the Board        
understands what is being proposed and the applicant understands the concerns of the 
Board.  Information presented to the Board may include: a location map, a topographic 
map of the area, soils information, and a sketch of the proposed layout of lots, 
streets/roads, recreation area, watercourses, prominent natural features and easements. 

5.3.4.  The Board may inform the applicant of special studies that may be required for …   …      
final approval.  Theses may include, but not be limited to, studies on soils, environmental 
and municipal services. 

5.3.5.  Public input is not required but may be allowed at the discretion of the Board.  Limits 
may be set on the items to be discussed, the time allowed for a presentation and other 
reasonable guidelines to balance the interests of the public and the Board.  

 
5.4  COMPLETED APPLICATION ACCEPTANCE (required) per RSA 676:4, I, (b) 
  
5.4.1. COMPLETED APPLICATION:  An application consisting of all data required by 

Section 7 (including but not limited to an application form, plats, plans, studies, reports, 
and other documentation), proof of payment of all fees required by Section 6, and proof 
of compliance with all applicable provisions of the Alton Zoning Ordinance.  The 
information submitted shall be sufficient to invoke the Board’s jurisdiction to accept the 
application as complete, begin the review process, and make an informed decision.    

 

5.4.2.  The Board shall, at the next regular meeting, or within 30 days following the delivery of 
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the application, for which notice shall be given in accordance with the requirements of 
RSA 676:4,I(d), as amended, determine if a submitted application is complete according 
to the Board's regulations and shall vote upon its acceptance. Upon determination by the 
Board that a submitted application is incomplete according to the Board's regulations, the 
Board shall notify the applicant of the determination in accordance with RSA 676:3 as 
amended, which shall describe the information, procedure, or other requirement 
necessary for the application to be complete 

5.4.3.  Acceptance or non-acceptance shall be by vote of a majority of the Board members 
present. If any application under consideration for acceptance is not accepted, the 
grounds for such non-acceptance shall be adequately stated in the records of the Planning 
Board and in written notice given to the applicant 

5.4.4.  Upon determination by the Board that a submitted application is complete according to 
the Board’s regulations, the Board shall begin formal consideration and shall act to 
approve, conditionally approve, or disapprove within 65 days, subject to extension or 
waiver as provided in RSA 676:4, as amended. 

5.4.5.  Applications shall be disapproved by the Board without public hearing on the grounds of 
failure of the applicant to supply information or to pay fees as required by these 
regulations. 

 
5.5.  BOARD ACTION ON ACCEPTED APPLICATION  
 
5.5.1.  The deadline for submission of revised plats and additional studies/documents associated 

with subsequent meetings of the Board, after acceptance, is 19 days prior to the meeting 
date.  All plats and documents shall be submitted to the Land Use Office. 

5.5.2.  The Board shall act to approve, conditionally approve or disapprove the Completed 
Application within sixty-five (65) days of acceptance. 

5.5.3.  The Planning Board may apply to the Board of Selectmen for an extension, not to exceed 
an additional 90 days, before acting to approve, or disapprove an application.  An 
applicant may waive the requirement for the Board action within the time periods 
specified in these regulations and consent to such extension as may be mutually agreeable 
and confirmed in writing.  (RSA 676:4,I (f), as amended). Such mutual agreement 
between the Board and the applicant does not require approval by the Selectmen. 

5.5.4.  If any application under consideration for approval is not approved, the grounds for such 
non-approval shall be adequately stated in the records of the Planning Board and in 
written notice given to the applicant. 

5.5.5.  If the Planning Board has not taken action on the Completed Application within sixty-
five (65) days of its acceptance and has not obtained an extension, or waiver as provided 
for in Section 5.5.3, the applicant may obtain from the Board of Selectmen an order 
directing the Board to act on the application within 30 days. If the Planning Board does 
not act on the application within that 30-day time period, then within 40 days of the 
issuance of the order, the Selectmen shall certify on the applicant's application that the 
plat is approved pursuant to this paragraph, unless within those 40 days the Selectmen 
have identified in writing some specific Subdivision Regulation or Zoning or other 
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ordinance provision with which the application does not comply. Such a certification, 
citing this paragraph, shall constitute final approval for all purposes including filing and 
recording under RSA 674:37 and 676:18, as amended, and court review under RSA 
677:15, as amended. 

 
5.6.  CONDITIONAL APPROVAL  
 

5.6.1.  The Board may grant conditional approval of an application, but the plat shall not be     
signed or recorded until all of the conditions have been met.  A further public hearing is 
not required when such conditions: 

5.6.1.1. Are administrative in nature, 

5.6.1.2. Involve no discretionary judgment on the part of the Board, or 

5.6.1.3. Involve the applicant’s possession of all required local, State and Federal permits and 
approvals, including, but not limited to the N.H. Department of Transportation, the N.H. 
Wetlands Bureau, the N.H. Water Supply and Pollution Control Division, the N.H. 
Division of Forests and Lands, the N. H. Office of the Attorney General, the U.S. Army 
Corps of Engineers, and U.S. Department of Housing and Urban Development. 

 5.6.2.  A further public hearing shall be required to demonstrate compliance with the terms of all 
 other conditions pursuant to RSA 676:4, I, (i) as amended. 

5.6.3.  Failure to satisfy all conditions of approval within 365 days from the date Conditional 
Approval was granted, shall cause the Conditional Approval to expire.   Upon cause 
shown by the applicant, the Board may grant a reasonable extension for completion of the 
conditions. 

  
5.7.  PUBLIC HEARING  
 
5.7.1.  Prior to the approval of a subdivision, a public hearing shall be held as required by RSA  
 676:4, I (d), as amended, with notice given to the applicant, abutters, and the public and 

those others as set forth under the statute. 
 

5.7.2.  Public hearings shall not be required for: Disapproval of applications based upon failure 
of the applicant to supply information required by the regulations, or failure to meet 
reasonable deadlines established by the Board, or failure to pay costs of notice or other 
fees required by the Board. 

 
5.8.  NOTICES  
 

5.8.1.  The applicant shall submit the tax map and lot numbers, names and mailing addresses of 
all abutters, verified by the records of the Town of Alton as of five (5) days prior to filing 
the application, as per RSA 676:4,I(b), as amended. The applicant shall also submit the 
names and addresses of all holders of conservation, preservation, or agricultural 
preservation restrictions, and every engineer, architect, land surveyor, or soil scientist 
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whose professional seal appears on any plat submitted to the Board. 

5.8.2.  Notices of the design review phase or submission of a Completed Application shall be 
given by the Board to the abutters, the applicant and holders of conservation, 
preservation, or agricultural preservation restrictions, and every engineer, architect, land 
surveyor, or soil scientist whose professional seal appears on any plat submitted to the 
Board by certified mail, sent at least ten (10) days prior to the submission. 

5.8.3.  The public will be given notice at the same time, by posting at the Alton and Alton Bay 
Post Offices, and inside and outside of the Alton Town Hall. 

5.8.4. The notice shall give the date, time and place of the Planning Board Meeting at which the 
application or other item(s) will be formally submitted to the Board, shall include a 
general description of the proposal which is to be considered, and shall identify the 
applicant and the location of the proposal. 

5.8.5.  Additional notice is not required of an adjourned session of a hearing provided that the 
date, time and place of the adjourned session was made known at the prior hearing.  

 
5.9.  SITE INSPECTION  
 
5.9.1.  The Board, individual Board members, town engineer or a consulting engineer 

representing the town, Town Planner or designee may conduct site inspections of the 
proposed subdivision prior to approval to ascertain the conditions of the site and 
following approval to inspect the progress of the work. 

 
5.9.2 A final inspection on improvements will be conducted for all subdivisions requiring 

security.  This final inspection is in addition to all other required inspections.  At the 
completion of the final inspection, the engineer representing the town, and/or the Road 
Agent, and /or the Planning Board Chairman (or his/her designee), shall provide the 
applicant with notification (“punch list”) of the items needed for completion of the 
project.  At the time that those items have been completed to the satisfaction of the 
engineer representing the town, and/or the Road Agent, and /or the Planning Board 
Chairman (or his/her designee), the project shall be deemed substantially complete. 

 
5.10.  FINAL APPROVAL  
 
5.10.1. The approval of a plat shall be attested to on the 2 mylars and 5 dark line copies of the 

final plat by signature of the Chairman or Vice-Chairman of the Board.  No changes may 
be made in the final plat, which has received final approval unless a revised plat is 
submitted and approved by the Board.  

 
5.10.2. Five copies and an 11”x 17” reproduction of all approved Plans, Drawings, and 

engineering details shall be submitted to the Land Use Office.  Five copies of all 
Documents, Studies and Related Material shall be submitted to the Land Use Office.  
Additional copies of the plats may be required for the Highway, Fire and Police 
Departments. 
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5.11.  SUBDIVISION MINOR  
 
5.11.1. Whenever a minor subdivision is proposed to be made, the Board may consider waiving 

provisions of Sections 7 and 9 as the size and location of the subdivision may warrant. 
 

 
SECTION 6: FEES 
 
6.1:  An initial fee in the form of a check, made payable to the Town of Alton shall be 

submitted with the application for acceptance of a Competed Application. That fee shall 
include the filing fee, the "per lot" fee or unit fee, newspaper and other notification 
(including abutter, applicant and agent) fees as shown on the Non Refundable Fee 
Schedule (Exhibit 1), as amended.  

6.2: All costs of notices, whether mailed, posted or published, shall be paid in advance by the 
Applicant.  Failure to pay costs shall constitute valid grounds for the Board to terminate 
further consideration of the application and to disapprove the plat without a public 
hearing. 

6.3:  Pursuant to RSA 676:4, I (g), as amended, it shall be the responsibility of the applicant to 
pay reasonable fees for review of plans by the town engineer or a consulting engineer 
representing the town, special investigative studies, environmental assessments, legal 
counsel, administrative expenses and other matters which may be required to make an 
informed decision on a particular application. The applicant shall be required submit to 
the Board the sum(s) necessary to accomplish the review(s) before the Board will 
authorize a professional firm to begin the required work. The applicant shall submit such 
additional sums as the Board shall determine during the course of the professional 
review. 

6.4:  Application fees and other notification fees are non-refundable after the public hearing 
notices and newspaper notices for application consideration have been mailed and 
processed.  

6.5:  Failure to pay fees and any reasonable costs required by the Board is cause for 
disapproval of the application without public hearing.  (RSA 676:4, I, e, (2), as amended. 

6.6:  Recording fees and related expenses shall be paid by the applicant in accordance with 
current policy of the Belknap County Registry of Deeds. 

 

SECTION 7: COMPLETED APPLICATION REQUIREMENTS 
 
7.1.  Project Application Form 

 7.1.1.  Applicants shall file with the Board a completed project application form with 
cover letter and written requests for waivers, together with five dark line and one  

 11”x 17” reduction copies of the plat, plans and specifications. (The Board may require 
additional copies as needed for the Highway, Fire and Police Departments).  All 
applications and inquiries shall be addressed to the Alton Planning Board, PO Box 659, 
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Alton, NH, 03809.   

  7.2.  Plat Specifications. 

7.2.1. Sheet sizes: 17x22 or 22x 34 inches with separate sheets numbered and showing 
relationship to each other. 

7.2.2. Margins:  Left margins of two inches for binding and remaining borders at least 
one inch. 

7.2.3. Title Block.  All plats and plan shall have a title block. 

7.2.4. Subdivision Name: The proposed subdivision name. 

7.2.5.  Name and addresses:  Name and address(s) of owner(s) of record, subdivider(s) (if 
other than owner(s), surveyor and engineer and/or designer (if any);  and Alton Tax Map 
and Lot number.  

7.2.6. Scale:  Subdivision not more than one hundred (100) feet to one inch as shown on 
a bar scale. 

7.2.7.  Dimensions:  All dimensions in feet and decimals of feet. 

7.2.8.  North Arrow:  Dated if magnetic. 

7.2.9.  Survey Accuracy:  The accuracy of the survey shall be 1 part in 10,000 or better. 

7.2.10. Subdivision Purpose: Purpose of the application shall be clearly noted on the plat. 

7.2.11. Certification:  The signed seal of a NH registered land surveyor attesting that the 
plat is substantially correct. 

7.2.12.  Plat date:  The date of plat and dates/reasons for any revisions – lower right 
corner. 

7.2.13. Signature Block: A signature block for approval by Chairman/Vice-Chairman 
with the date approved and date signed shall be on the plat. 

7.2.14. Building lines:  The plat shall show the building set-back lines and lot numbers. 

7.2.15. Locus: A locus block shall be in the upper right corner with tax map and lot 
numbers. 

7.2.16. Legend:  All symbols on the plat shall be clearly defined within the legend. 

7.2.17. Utility poles: The plat shall show all utility poles the location and numeral 
designation. 

7.2.18. Abutting Property: Names and addresses of owners of record of abutting property 
with map and lot numbers:  This information shall be on the plat. 

7.2.19. Location: Road or highway and coordinates from United States Geological 
Survey quadrangle map or other suitable location plan (10,000 foot grid) and reference to 
Alton Tax Map and Lot numbers.  
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7.2.20. Details on Abutting Properties: Names and locations of all roads easements, 
alleys, parks and open spaces and similar facts regarding abutting property and to include 
both sides of the road to reflect location of layout. 

7.2.21. Metes and bounds: Location of all existing and proposed property lines with 
dimensions and bearings.  

7.2.22. Existing easements: Existing and proposed easements shall be shown. 

7.2.23. Natural and cultural features: Buildings, water courses, ponds or standing water, 
rock ledges, stonewalls, cemeteries and easements to cemeteries, and other unique and 
essential features.   

7.2.24. Soils. Soils types as shown by the Belknap County Soil Survey shall be shown on 
the plat and plans. A description of the soil classification shall be provided with a note on 
the plan.  Further soils exploration may be required.  

7.2.25. Substandard lot: Where a portion of the subdivider’s property remains un-
subdivided, sufficient information shall be provided to show that no substandard lot is 
created.  

7.2.26. Exiting and future improvements: Location, names and widths of existing and 
proposed roads and location of existing and proposed driveways; existing and proposed 
wells, water mains, utilities, septic systems, culverts, drains and proposed connections or 
alternative means of providing water supply and disposal of sewage and surface drainage.   

7.2.27. Elevations : Ground surface elevations throughout the subdivision or on the lot 
sufficient in number to indicate the topography, two to five feet contours. The elevations 
should be referenced to M.S. L. (mean sea level) or to the mean high water level of the 
nearest surface water or to other local bench mark.  At least one permanent benchmark 
shall be set on the property and be described on the plans.  This benchmark shall be 
available to allow the reestablishment of the vertical data plain. 

7.2.28. Public use: Location of all parcels of land proposed to be dedicated to public use 
and the conditions of such dedication and a copy of such private deed restrictions as is 
intended to cover part or the entire tract. 

7.2.29. Future development: Where the layout submitted covers only a part of the 
subdivider’s entire holding, a sketch of the prospective future road system of the 
unsubmitted part shall be furnished and the road system of the submitted part will be 
considered in the light of adjustments and connections with the road system of the part 
not submitted. 

7.2.30. Flood plain data: The one-hundred year base flood elevation data must be denoted 
on the plat as required by the Town of Alton Floodplain Ordinance in accordance with 
the Federal Emergency Management Agency. 

7.2.31. Descriptions: Description or drawings of street lighting, building lines, pedestrian 
ways, reservations and easements including public utility and drainage easements and 
designs of any bridges, culverts and dams if required. 

7.2.32. Reserved areas: Location of areas within the subdivision, the title to which is to 
be reserved by the subdivider(s). 
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7.2.33. Wetlands: All wetland boundaries shall be as designated in the field by a N.H. 
licensed certified Wetland Scientist and the designation boundaries shall be located for 
mapping purposes by a NH licensed surveyor shall be shown on the plat.  Both a NH 
Surveyor and a NH Wetland scientist shall stamp the plat, which describes wetlands.  The 
wetland boundaries shall be “flagged” using red plastic ribbon bearing descriptive text. 

7.2.34. Zoning district boundaries:  Zoning district boundaries including overlay districts 
such as Floodplain, Shoreline Protection, Wireless Telecommunications Facilities, and 
Aquifer Protection  shall be shown on the plat.  The requirements of the zone shall be 
included in a  note on the plat.  

7.2.32. Fees:  All fees as required in Section 6. 

7.3. Project Narrative: 

7.3.1.  Describe Scale - Numbers of acres, dwelling units, bedrooms, projected increase 
on auto trips per day and overall positive and negative impacts on the community. 

7.3.2.   Describe Timing - Estimated time to construct, phasing, and description of further 
subdivision potential. 

7.3.3. Describe Significant Features – list of environmental features (wetlands, water 
bodies, rock outcroppings, wildlife habitat, etc.) and manmade features (stone walls, 
structures, trails, historic features, burial grounds, etc.).  List of efforts to maintain 
significant features. 

 7.4.  Engineering Plans: 

 7.4.1. Engineering plans shall show the location, names and widths of existing and 
proposed roads.  Grades, profiles, cross-sections, and other engineering data on the 
proposed roads will be required by the Board and the location of existing and proposed 
driveways to determine that these roads will meet Town of Alton construction standards. 

 7.4.2. A signed statement addressing any requested waivers and the reasons for each 
request. 

 7.4.3. The centerlines of all proposed roads shall be staked in 50 foot stations and at 
minimum cross-sections taken at every station. All proposed driveway locations shall, for 
both existing and proposed roads, be shown on the plans and staked. 

 7.4.4. All plans and plats containing information of sewer, water and utilities shall 
contain the Certification by a N.H. registered engineer that the design of sewer and water 
facilities and roads and utilities in the proposed subdivision conform to the requirements 
of these regulations. Adequate space shall be available on the plat for the necessary 
endorsement by the proper authorities. 

 7.4.5. For proposed developments where the cumulative disturbed area will be more than 
20,000 square feet or construction/reconstruction of a road or street in involved or a 
subdivision of more than 3 lots or where critical areas may be disturbed, the applicant 
will provide the Board with the following: 

7.4.5.1. A drainage plan and study done by a N.H. registered   engineer.  The plan and 
study shall be based on a 25 year storm event and the study shall be done to the standards 
outlined in a professionally recognized source. 
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7.4.5.2. A construction phase Stormwater Management and Erosion Control Plan 
prepared by a qualified professional. 

7.5.  Additional Informational 

 7.5.1. For proposed developments that the Board considers as “Major” in either scope or 
impact, additional items may be required such as: 
 
7.5.1.1. A fiscal impact study which outlines the impact the proposal will have on town 
services. 
 
7.5.1.2. An environmental impact study. 
 
7.5.1.3. A traffic study done by a qualified professional.  The study will be done to the 
standards outlined in a professionally recognized Traffic Impact Analysis Handbook. 

 
 
SECTION 8: FINAL PLAT 
 
8.1:   Plat Specifications 
 
8.1.1. The final plat submission shall include a plat of the subdivision, legibly and clearly 

drawn in ink on two Mylar sheets and five dark line copies and other copies as may be 
required. Plat specifications shall include all of the requirements of section 7.  

 
8.1.2.  In addition, the final plat shall include: 
 
  8.1.2.1. Permit numbers from: 
 

8.1.2.1.1. N.H. Water Supply and Pollution Control Commission, N.H. Department of 
Environmental Services and all others as may be required. Copy of the approved plans 
and specifications required by the Commission to be furnished separately. 

 
8.1.2.2. New Hampshire Department of Transportation or the Town Highway Agent   as 
required for driveways and other accesses to a public street/road. 

 
8.1.2.3. All other required permits from State and other agencies shall also be obtained 
prior to final subdivision approval. 

 
8.1.2.4. Monuments: Permanent reference monuments on all lot corners, road corners and 
angles and road lines.  Permanent survey monuments shall be set in the boundary of all 
property corners and on the street right-of-way at intersections of streets, point of 
curvature and points of tangency of curves.  All monuments used as property corners and 
to designate right -of-way will be at least 4”x4” and 42” long shall be installed after the 
sub-grade of the street is in place.  A plug, brass plate, or pin shall serve as a reference 
point and a magnetic rod or other suitable metal device shall be located under or adjacent 
to the monument to allow recovery.  For special circumstances the Board may allow plug 
brass plates in drilled ledge or ½”x1/2” 42” iron pins. 
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8.2.  Security Required: 

8.2.1. The subdivider(s) shall file with the Board at the time of approval of the final plan: 

8.2.2. Security to be determined by the Planning Board in an amount sufficient to cover 
110% of the estimated cost of the construction of roads, drainage facilities, site 
restoration and/or other improvements and approved as to form and surety by the Alton 
Town Attorney and conditioned upon the completion of such improvements within one 
year of the date of such security.   Upon substantial completion of the secured 
construction, the Town shall retain 10% of the cost of the construction as warranty.  The 
warranty period shall be 18 months from the time of substantial completion. 

8.2.3 A final inspection on improvements will be conducted for all subdivisions 
requiring security.  This final inspection is in addition to all other required inspections.  
At the completion of the final inspection, the engineer representing the town, and/or the 
Road Agent, and/or the Planning Board Chairman (or his/her designee), shall provide the 
applicant with notification (“punch list”) of the items needed for completion of the 
project.  At the time that those items have been completed to the satisfaction of the 
engineer representing the town, and/or the Road Agent, and /or the Planning Board 
Chairman (or his/her designee), the project shall be deemed substantially complete. 

 

8.3.   Miscellaneous: 

8.3.1. When compliance with The Land Sales Full Disclosure Act, RSA 356-A as     
amended, may pertain, final approval will be conditional upon the subdivider(s)    
showing either a certificate of registration or a certificate of waiver. 

8.3.2. When compliance with U.S. Department of Housing and Urban Development,              
15 USC 1701, pertains, copy of registration will be required. 

 
SECTION 9: GENERAL REGULATIONS 
 
9.1:   All new roads within any proposed subdivision shall meet the standards and 

specifications of the Town of Alton Highway Policy and Regulations or Table I, Alton 
Planning Board Roadway Standards for Private Roads.  Roads shall not become Class V, 
public town roads, unless they are laid out and accepted in accordance with New 
Hampshire State law.  Where driveways access town roads they shall meet the 
appropriate requirements of the Town’s regulations. 

 
9.2:   New roads shall be so laid out as to accommodate the continuation of the principal roads 

in adjoining subdivisions or for their proper protection when adjoining property is not 
subdivided. 

 
9.3:   Dead end roads shall not be permitted to exceed 2,500 feet in length. All dead end roads 

shall be constructed with a minimum pavement width of 22 feet in their entirety. 
Terminus shall be either a cul-de-sac with a minimum travel way radius of 60 feet; or a 
hammerhead with a minimum travel way radius of 62 feet. 
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9.4:   Whenever the Board finds need for connecting proposed roads with existing roads, such 
roads shall be incorporated on the plat and plans before approval of the subdivision. 

 
9.5:   Whenever the Board finds need for the reservation of one or more rights-of-way or one or 

more reserve strips, such reservations shall be made before final approval of subdivision 
plat. 

 
9.6:   Easements across lots or centered on rear or side lot lines shall be provided for utilities 

where necessary and shall be at least fifteen (15) feet wide. 
 
9.7:   Where a subdivision is traversed by a water course, drainage way, channel or stream, 

there shall be provided a storm water easement or drainage right-of-way conforming 
substantially with the lines of such water course and such further width or construction of 
either as will be adequate for the purpose. 

 
9.8:   No road or highway right-of-way shall be less than fifty (50) feet in width and may be 

required to be more, if a greater road width is warranted in the opinion of the Board.  The 
apportioning of the road widths among roadways, sidewalks, and possible grass strips 
shall be subject to the approval of the Board. Proposed names of new roads shall be 
reviewed by the Selectmen, or their designee, for compliance with 911. 

 
9.9:   Reserve strips of land which, in the opinion of the Board, shows intent on the part of the 

subdivider(s) to control access to the land dedicated or to be dedicated to public use, shall 
not be permitted. 

 
9.10:   Subdivisions with frontage on bodies of water may be required to provide easements at 

suitable intervals for access of fire fighting equipment to said bodies of water which shall 
be used for no other purpose.  The Town of Alton shall have the right to remove all 
growth and other obstructions from said easements and to improve them for the purpose 
intended.  In the case of subdivisions which do not have frontage on or access to water 
for fire fighting purposes, the Board may after consultation with the Fire Wards, require 
the construction of a fire pond and/or installation of a dry hydrant. 

 
9.11:   Due regard shall be shown for all natural features such as large trees, water courses, 

scenic points, historic sites and similar community assets. 
 
9.12:   Any existing road (Class VI included) which provides existing frontage to new lots or 

access to new roads of a proposed subdivision shall meet the Town of Alton minimum 
road standards.  The subdivider(s) may be required to bear that portion of the cost which 
bears a rational relationship to the needs created by and special benefits conferred upon 
the subdivision.  The applicant should refer to the town of Alton’s methodology related to 
impact fees (see Section 280, Impact Fees, of the Zoning Ordinance).   

 
9.13:   Where lots are to be used for agricultural or forestry uses only, road construction 

requirements may be waived with the exception of the width of the right-of-way and the 
grade requirements.  Such lots shall consist of a minimum of ten (10) acres and there 
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shall be a note on the plat the states the lots are to be used for agricultural purposes only. 
 
9.14:   The following lot shape formula shall apply: 
  
 Parcel Size (after subdivision)  Maximum Ratio (average length-average 

width) 
  1 to 10 acres     3:1 
  11 to 50 acres     4:1 
  51 to 100 acres    5:1 
  Over 100 acres    6:1 
 
 
SECTION 10:  ACTION BY THE BOARD 
10.1:   The approval of a plat shall be attested on the original two Mylar sheets and five copies 

by signature of the Chairman or Vice-Chairman of the Board.  No changes whatsoever in 
the final plat approved by the Board may be made unless a revised plat is submitted and 
approved by the Board. 

10.2:   If the Board shall have approved the concept of the plan for the entire area of the 
subdivision, the subdivider(s) may improve the road in a portion of the subdivision and 
the Board may grant final approval only to that portion so improved as shown on the plat. 

 
10.3:   One original Mylar of a plat as amended and two dark line copies shall be retained by the 

Board; one dark line copy shall be available to the subdivider(s) and two dark line copies 
retained for use by the assessors and mapping company.  One original Mylar shall be 
delivered to the Belknap County Registry of Deeds and recording fees and related 
expenses shall be paid by the applicant(s). 

 
 
SECTION 11:  PENALTIES FOR TRANSFERRING LOTS IN UNAPPROVED 

SUBDIVISIONS (676:16) 
 
11.1:   Any owner, or agent of the owner, of any land located within a subdivision in a 

municipality that has adopted subdivision regulations who transfers or sells any land 
before a plat of the subdivision has been approved by the planning Board and filed with 
the appropriate recording official under RSA 674:35, II, as amended, shall forfeit and pay 
a civil penalty of $1,000 for each lot or parcel so transferred or sold; and the description 
by metes and bounds in the instrument of transfer or other document used in the process 
of selling or transferring shall not exempt the transaction from such penalties. The 
municipality may enjoin a transfer or sale which violates the provisions of this section 
and may recover the penalty imposed by civil action. In any action to recover a penalty, 
the prevailing party may recover reasonable court costs and attorney's fees as may be 
ordered by the court. 
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SECTION 12:  AMENDMENTS 
 
12.1: These regulations may be amended or rescinded by the Board, but only following public 

hearing on the proposed amendments.  The Chairman or Vice-Chairman of the Board 
shall transmit a record of any amendments so authorized to the Town Clerk and to the 
Registry of Deeds of Belknap County. 

 
 
SECTION 13:  SEPARABILITY 
 
13.1: If any article, section, subsection, sentence, clause, word or phrase of these regulations 

shall for any reason be found null and void, such finding shall apply only to such article, 
section, subsection, sentence, clause or phrase, and the remainder of the regulations shall 
remain in full force and effect. 

 
SECTION 14:  CONFLICTING PROVISIONS 
 
14.1:  Where both state and local regulations are applicable, the more stringent regulation shall 

take effect.  If the state regulation addresses an issue not included in the local regulation 
or if the local regulation addresses an issue not included in the state regulation, that 
regulation shall automatically apply. 

 
 
SECTION 15:  EFFECTIVE DATE 
 
15.1:   These regulations and any amendments thereto shall become effective immediately upon 

adoption by majority vote of the Planning Board members present at a meeting. 
 
 
SECTION 16:  ADOPTION & AMENDMENT RECORD 
 
16.1:   Original Adoption: 

a. November 19, 1968 
 
16.2:   Dates Amended:  
                              a.    September 26, 1972 

b.  November 13, 1979 
c.  March 25, 1980 
d.  June 22, 1981 
e.  July 20, 1981 
f.  September 28, 1981 
g.  January 17, 1983 
h.  June 21, 1988 
i.  June 25, 1990 
j.  May 28, 1991  
k.  August 12, 2002 
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Exhibit 1 
 

Alton Planning Board 
Application Fee Schedule 

 
 
Subdivisions: 
 
 $150 per lot, including the existing lot 
 
Boundary Line Adjustment: 
 
 $ 75 per boundary line 
 
Site Plan Review - Residential: 
 
 $100 per dwelling unit 
 
Site Plan Review – Non-Residential: 
 
 $150 for the first acre, or portion thereof, plus $50 per each additional acre,  
 or portion thereof 
 
Newspaper Notification Fee: 
(Revised 7/7/05) 
 $ 50.00 per published legal notice 
 
Notification/Mailing Fee: 
(Revised 7/7/05) 
 $10.00 for owner notification  
 $5.00 for each applicant, abutter, agent and all those as required per RSA 676:4,I(b) 
 $5.00 per plat to be recorded, Check made out to the “Town of Alton” 
 
Outside Review Fees: 
 
 Reference Section 6 of the Subdivision Regulations 
 
Recording Fee – Check payable to Belknap County Registry of Deeds: 
 
 $ 26.00 per page for 22”x34” mylars 
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CERTIFICATION OF ADOPTION 

 
 
We, the undersigned members of the Alton Planning Board, hereby certify that the foregoing 
Subdivision Regulations were adopted on the 12th day of August, 2002, in accordance with RSA 
675:6.  This adoption followed a duly noticed Public Hearing, held in accordance with RSA 
675:7. 
 
Alton Planning Board: 
 
 
_______________________________________ 
Thomas W. Varney, Chairman 
 
 
_______________________________________ 
Donn Brock, Vice-Chairman 
 
 
_______________________________________ 
Robert Eddy 
 
 
_______________________________________ 
Marcella Perry 
 
 
_______________________________________ 
Cynthia Balcius 
 
 
 
 
Recorded and filed with the Office of the Alton Town Clerk on this the 
 
    _________ day of _________________________, 2002 
 
 
_______________________________________ 
Lisa Waterman, Town Clerk 
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